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FORUM PACKETS 
 

 
Developed by... 

 
Final Copy/Sample 

 
Notes  

 
Student Packets—Forum 
Right Side: 
�  Welcome Letter - Secretary of State  
�  Agenda 
�  About Today’s Events (logistics) 
�  Participant List 
 
Left Side: 
�  Student Worksheet   
�  Student Reflection Log 
�  Student Evaluation 
 

 
 
State  
 
 
 
 
 
 
Choices 
 

 
 
Choices can provide samples. 
 
 
 
 
 
 
Choices provides printed copies. 
Choices provides printed copies. 
Template in Online Resources 

 
 
State develops based on samples 
provided and reproduces. 
 
 
 
 
 
 
 
State reproduces. Organizer’s may 
wish to add their own evaluation 
questions to the sample provided. 
 

Teacher Packets—Forum 
Right Side: 
�  Agenda 
�  About Today’s Events (logistics) 
�  Participant List 
�  State Press Release(s) 

 
Left Side: 
�  Student Worksheet  
�  Student Reflection Log 
�  Things to Do—Follow up after the Forum  
 
 
 
 
 
�  Instructions for entering ballots online 
 
�  Teacher Evaluation 
 
 

 
 
State 
 
 
 
 
 
Choices 
 
State 
 
 
 
 
 
 
Choices 
 
Choices 

 
 
Sample in Online Resources 
 
 
 
 
 
Choices provides printed copies. 
 
Online Resources 
 
 
 
 
 
 
 
Online Resources 
 
 

 
 
State develops based on samples 
provided and reproduces. 
 
 
 
 
 
 
Organizers should note applicable 
addresses on the Post-Forum To Do 
list so that materials are returned to the 
proper offices. Include reminder about 
post-forum materials including lesson 
plan, online ballot, and F5. 
 
State reproduces. 
 
State reproduces. Organizers may 
wish to add their own evaluation 
questions to the sample provided. 
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Guest Packets—Forum 
Right Side: 
�  Agenda 
�  About Today’s Events (logistics) 
�  Participant List 
�  Media Release(s) &/or clips 
�  Brochure on the Capitol Forum 
 
Left Side: 
�  Student Worksheet  and Reflection Log 
�  Options in Brief (global topics) 
�  Four Futures 
�  Student Ballot (from post-Forum lesson plan) 
�  Ballot Report (previous year) 
�  Background on sponsoring organizations 
 

 
 
State 
 
 
 
 
 
 
 
Choices 
Choices 
Choices 
Choices 
Choices 
State & Choices 
 

 
 
Choices can provide samples. 
 
 
 
 
 
 
 
Choices provides printed copies. 
Original in CRB—II. 
Original in CRB—II. 
Original in CRB—II. 
Choices provides printed. 

 
 
State develops based on samples 
provided and reproduces. 
 
 
 
 
 
 
 
State reproduces. 
State reproduces. 
State reproduces. 

 
Lead Teacher’s Packet 
 
Each lead teacher will need a packet that contains 
all of the day’s public materials as well as any 
internal agendas or scripts you may have 
developed.  
 
For Senate Panel Prep. 
�  Breakout Lists 
 
�  Four Futures in Full (5) 
 
�  Futures Matrix 

 
 
 
 
 
 
 
 
State 
 
 
Choices 
 
Choices 
 
 

 
 
 
See Online Resources for most of 
these. 
 
 
 
 
 
 
Originals in CRB—II. 
 
Original in CRB—II. 

 
 
 
Many lead teachers have created 
loose leaf notebooks to hold their 
materials for the Capitol Forum Day. 
 
 
To be used to prepare the students 
who will serve as the Senate Foreign 
Relations Panel during the Hearing on 
the Four Futures. The lead teacher 
may chose to pass on  this task (and 
these materials) to another teacher. 
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Breakout Session I Leader Packets 
�  Breakout I Guide 
 
�  Breakout Lists  
 
�  Options in Brief for Assigned Global Issue (25) 

(Each of the leaders has different global issue 
for their breakout.) 

 
�  Extras of Options (full)  
 
�  Extras of Background Materials  
 
�  Extra pens & pencils 
 
Note: All students will have the Student Worksheet 
and Reflections Log in their forum packet. 
 

 
 
Choices 
 
State 
 
Choices 
 
 
 
Choices 
 
Choices 
 
 
 

 
 
CRB—II and Online 
 
Sample in Org. Resource Book 
 
CRB—II 
  
 
 
CRB—II  
 
CRB—II 
 
.   
 

 
 
 
 
State develops. 
 
State reproduces. 
 
 
 
State reproduces. 
 
State reproduces. 
 
NOTE: All students should have read 
the background and options for their 
global issue prior to the forum.  
 

 
Breakout Session II Leader Packets 
�  Breakout II Guide 
 
�  Breakout Lists  
 
�  Assigned Future (25) [Futures in Brief is 

included in the Student Worksheet.] 
 
�  Extras of Student Worksheets 
 
�  Flip Chart Paper and Markers 
 
�  Extra pens & pencils 
 

 
 
Choices 
 
State 
 
Choices 
 
 
Choices 
 
State 
 
 
 
 

 
 
CRB—II and Online 
 
Sample in Org. Resource Book 
 
CRB—II  

 
 
 
 
State develops. 
 
State reproduces. 
 
 
 
 
 
 

 
 


